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the System Office for approval before the university or Board employee receives the 
payment or benefit.  The request for approval must include the employee’s name, title, and 
amount to be paid to or on behalf of the employee, affiliate organization’s name, and reason 
for the supplemental compensation and/or benefits.  The related Personnel Action Form(s) 
must be attached to the request.   
 
System Office staff will review the request for payment, considering the reason for the 
additional payment(s), the Code of Ethics, other UL System Policies and Procedures, laws 
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 Chief Institutional Advancement Officers 
 Directors of Internal Audit 
 


